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	Application for Authorised Operator Status (AOS) Approval/Amendment



	Guidance

	1. This application form should be used for all applicants wishing to receive authorisation as an Authorised Operator to receive and control:

· Plants, and/or

· Plant Products, and/or

· Used Agricultural/Forestry Machinery


	
	2. For a new authorisation please complete Section A, B, C, D and F of this form.

For amendments to an existing authorisation: 

To remove a commodity group please complete section A, E (Q.1 only) and F only.

To add a commodity group please complete section A, E (Q.2 – Q.5) and F only.


	
	3. After completing this application return it to the relevant department detailed on page 6.



	

	

	Is this a new application or an amendment to an existing authorisation

 FORMDROPDOWN 



	Section A - General Details

	

	


	3. What type of Business are you? 
 FORMDROPDOWN 

Other (please specify):     
4. How many staff does your business employ?

 FORMDROPDOWN 

5. What is your business annual turnover in £GBP?
 FORMDROPDOWN 

6. Current opening hours (24hr format)
     
7. Categories of goods you wish to apply for / include (a site may be authorised for multiple categories)
Plants
 FORMCHECKBOX 

Plant Products
 FORMCHECKBOX 

Used Agricultural/Forestry Machinery
 FORMCHECKBOX 

8. Import frequency
Daily
 FORMCHECKBOX 

Weekly
 FORMCHECKBOX 

Monthly
 FORMCHECKBOX 

9. Are your imports seasonal?

Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 

9(a). If seasonally, please provide date range of imports 

(e.g. May - September)
10. What is the typical volume of one of your consignments? (leave non-applicable groups blank)
Please indicate measure/unit: 

Produce: e.g. Kilograms, no. Pallets, no. trays. no. trollies
Plants for planting: e.g. Kilograms, no. Pallets, no. trays. no. trollies 
Used Agricultural/Forestry Machinery: e.g. Kilograms
11. List externally accredited quality management/industry standards that are operational at the site. (If applicable)
     




	

	Person Responsible 2 (Optional)
1. Full Name

 FORMTEXT 

     
2. Position/job title within the business
 FORMTEXT 

     
3. Working days and shift pattern (if applicable)
(24hr format)
4. Email address

     
5. Telephone No.

     
Mobile No.

     
Section D – Authorised Person(s) Details
You must submit details of at least two authorised person candidates. These people cannot be the same as the person responsible. If you plan to submit 3 or more candidates, 

please contact the AOS team; AOSImports@apha.gov.uk
Authorised Person 1 (Required)

1. Full Name

 FORMTEXT 

     
2. Position/job title within the business
 FORMTEXT 

     
3. Working days and shift pattern (if applicable)
(24hr format)
4. Email address

     
5. Telephone No.

     
Mobile No.

     
Authorised Person 2 (Required)

1. Full Name

 FORMTEXT 

     
2. Position/job title within the business
 FORMTEXT 

     
3. Working days and shift pattern (if applicable)
(24hr format)
4. Email address

     
5. Telephone No.

     
Mobile No.

     
Section E – ***COMPLETE FOR AMENDMENTS ONLY***
1. Which commodity type do you want to Remove from your authorisation? (Leave blank if not applicable)
Plants
 FORMCHECKBOX 

Plant Products
 FORMCHECKBOX 

Used Agricultural/Forestry Machinery
 FORMCHECKBOX 

2. Which commodity type do you want to Add to your authorisation?
(Leave blank if not applicable)
Plants
 FORMCHECKBOX 

Plant Products
 FORMCHECKBOX 

Used Agricultural/Forestry Machinery
 FORMCHECKBOX 

3. Import frequency

Daily

 FORMCHECKBOX 

Weekly

 FORMCHECKBOX 

Monthly

 FORMCHECKBOX 

4. Are you imports seasonal? (If yes, please provide date range of imports)

Yes

 FORMCHECKBOX 

No

 FORMCHECKBOX 

(e.g. May - September)
5. What is the typical volume of one of your consignments? (leave non-applicable groups blank)

Please indicate measure/unit: 

Produce:      
Plants for planting:      
Used Agricultural/Forestry Machinery:      
Section F – Signature



	

	Name in 
BLOCK LETTERS
	     
	Date
	     

	


	DATA PROTECTION

For information on how we handle personal data in: 

· England and Wales, please go to www.gov.uk and search Animal and Plant Health Agency Personal Information Charter.

· Scotland, please go to www.sasa.gov.uk/content/privacy.


	

	Your Responsibility

	It is your responsibility to comply with all parts of the CP regulations and AOS regulations relevant to your business. 


	

	Addresses

	Completed forms should be submitted to:

	England and Wales
	Authorised Operator Status Team, APHA
	AOSImports@apha.gov.uk 

	

	Scotland
	Scottish Government (Authorised Operator Status)
	BCPScotland@gov.scot entering ‘AOS Request’ in the subject header

	

	You are advised that conventional email is unencrypted and therefore sensitive information should not be transferred.  


	

	What happens next?

	1. 
Your application/amendment will be acknowledged by email as proof of receipt by the AOS team/Scottish Government.

	

	2. The AOS team/Scottish Government will contact you once your application has been reviewed.

	

	3. 
Any changes to the ownership, address or operation in relation to AOS must be notified to the AOS Team/Scottish Government at the above email addresses.
For official use only

	

	AOS Reference:
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